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Log in to UES with appropriate 6@ g ‘B ity /e, fas Liscla, gov/ UES ANEbARD
credentials A

ES
+ What is an account?
+ Create an account

T
b Update your account

Forgot your User I1D?

eAuthentication Login

Administrator Links

Forgot your Password?

e
Autherity Login

Change My Password

Select appropriate Program

Year. Click once on the
button. AppIGALUI T s

Participant Entry

wveEnsuInE FAR - [ALULTTOEN JasTineT || Urinr LT |

rticipant and Application Year

Farticipant: ‘Tuna Packers Consortium "Test Participant-lgnore" - TPC

Your
screen
view may

appear
slightly
different

ontributor] [ Log Off ]

Promised Contribution
Actual Contribution

' UES Home

& the appropriate function you wap RUSAR
/ \ Mouse-over the link and
3 click once on the link.
Your screen should appear as

illustrated in on page 3 of
this guide
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My LES Viou tonhere Home = Fruncint = Claims Wekcome: Euther ECasticc)iConts ef{lenon]
Current | Change Claim Process
This page slows users 1o Search for o Add clsms

To Soarch: Yeou may sekct sedrch criénia to bing up a kil of clima on this screnhn. Snce the ki of cliims rmabching your crilénia tee reburied, you mine
malect & action Ink, appropriste 10 your LES Roks.

To Add a new o Select Participant, Year and Program then Clck on *Add Rembursement’ or "Add Advance' buttons drecly
(=00 ch criberia to per ¥ action. Chck on "Submd’ nk agains & Claim for FAS sppooval.

For POD staff processing claimas: When searching hor sl participent claims that are ready 1or processing, you can use the Clam Status: drop down and
Salect “SubmitedPendng” status claims 10 give you & k1 of participards rembursement and sdvances claims thad have been sntered for spproval by FAS.
Sutendted stabus is Tor rembursements claims and Pending status appbes 10 advance request s that have besn submited by participants POD users may
BORT0E i Clalen by SeisCting the ‘Appnove” ink eainst . Onos o ciarm i3 appnoved, the SF 1166 ik wil be enabisd and you may generats the SF 1165 for
[Pyt

Search Information
P[5 P aciers Consonum Test Paric pant.ignors~ TPC I [RESSSSRY Eve |
Pugguaen IM’&P 'I i Vype fyesech gokry |Femmbussement T Cumspatns IN_I_ 'I
[ Add Reimbursement | AEMP Adance | AddAdance | search |

Figure A

Home | UES | Financial | Reports In { ;5 ;5101 About FAS

“ou are herd o= = Financial = Claims Welcome . PART - [Author][Cash

Country Summary

Claim P ) onsescompony
e =
. 2l o

Program Ceiling
=1 of claimz matching your chibsgg —
Activity Plan Approval

Adhoc Reports
on "Add Reimburzgement’ or "Add
or FAS approval. HEpoit £

3 gCces=ing, you can use the Claim Status drop dewn and
rzement and gy o dims= that have been entered for approval by FAS.
vance reguests that have been submitted by participantz. POD users may

e a claim iz dwagged, the SF 1166 link will be enabled and you may generate the SF 1188 for

Sealh Information
sanzoan (1UNA Packers Consortium “Test Participant-ignore™ - TPC v | pogram ea 2012] v
Program: ALL |

Claim Type (search only}: | Reimbursement Ill Claim Status: | ALL Ill

[ Add Reimbursement ] [ Add EMP Advance ] [ Add Advance ’ Search

|Claim# Partld Program Claim Type Received Date Approved Date CCC Date Paid Date Status Amount($) Comments Ac1i0n|
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Voutre hore: Home s Erecial» Clakms Wekcame PAREY - EAwthe WE asbies W antsibatos] [ Loa 011 ]
€laim Process

ch tor o Add Clarms

To add a reimbursement claim h - - —
. ch Critesia o Clhaimes oy screen. Once Cladmes crileria are returned, you may
set the appropriate parameters:  fybse=usigng R

it | Wear and Program then Cick on 'Add Rembur soment’ o “Add Advance' buttons deectly
racassary sciin, Chck on "Submil’ nk againet & Claim for FAS spprowal.

it Wi searching for sl participant claims That ané resdy’ for processing, you can uss the Clsem Status drop down and
reambar sement and w5t have b ed for appr w FAS,

Pendng sisfus appbes 1o advance Harve been 00 uers may

Rgst £ Once & ciaim i3 approrved, the SF 1166 ink will bes enabied and wou may generste the SF 1165 for

| Search |

Click the Add Reimbursement
button once

When submitting advances click the
appropriate button (more about advances
further in these guides)

US A United States Department of Agricutture Linking LS. Agriculnure @

ﬁ Unified Export Strategy =

Home | UES | Financial | Reports In | Reports Out | About FAS

My UES “You are here : Home > Financial » Claims » Ling ftems Velcome - [Author][Cashier][Contributor] [ Log OFf]

Current | Change Edit Reimbursement
Claim Add in Spread Sheet . .
Notice the claim number
You may use this ecreen to view the existing Line Items for thig claim and you may create n et data

Plan Explorer entry for mulple ine tems. Auto-populates here

By Prom, Commodity Note for EMP: Participantz may request an EMP advance by project activity in increments up

By Market Definition activity budgst until after the EMP Final Report has been approved.

Plan Actions

Reimbursement was Created Successfully.

i Information

Participant |Tuna Packers Consortium "Test Partlmpant—\gno\
‘ear: |2008 | Program |MAP Claim Number: 08003 Total of CIaims(S}'

Create New | Add in Spreadsheet WMode

i

Amount (§)

Admin Activity v prm—IMarket Spent-In Country Cost Category

Click once on the

EAS Home | USDAnpov | EcenomicRAesearch Senige [ERS) | Wi hypel’“nk t | Privacy Poliey | Nen-
u Dix | ion Quslity | USAgov | Whit
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When selecting the Create New hyperlink the screen illustrated in Figure B will
appear. This screen allows the manual input of line items by selecting from
drop-down option boxes and a text field for the amount.

U DA United States Department of AgBculture

Linking LLS. culture |
—mmm Unified Export Straizgy ing LS, Agculue (F22)

- 2
T World

Home | UES : Financial ; R 'portsIn | Reports Out ;| About FAS

My UES “fou are Bere : Home = Financial » Claims » Line fems = Add Welcome - [Aut or][Cashier][Contributor] [ Log OFf]
Current | Change Add Reimbursement

Tuna Packers Consortium
"Test Participant-lgnore" ,

=y “f'ou cal|uze thiz screen to compose a Line ltem. After =electing the activity az=ociated with the claim frem the drepiiewn list, the appropriate markst for

that actiity will be automatically selected. Enter other necessary information about the ling item and =elect the "Save’ Bhtton.

P EM If creatitg an EMP line itemn, note that the line tems of one reimburzement/advance can be aszociated to only one aglivty. For an EMP Advance Payback,
@ By lMarket Definition enter a [|egative value in the amount field.
® Copvowver ! Snapshot i ) )
® Plan Submital laim Line Item Information
® Application Report
rartcipant: |Tuna Packers Consortium "Test Pe
® Aoolication Notes
® Industry Goal Vear: |2008
@ [Market Definition
®  Promoted Commediy Frogram: 1A
@ Targeted WMarket
® Constraint ; .
Claim Number:
F aim Mumber. IOSOOS
®  Admin Activity .
® \World Wide Personnel Line Status: |Draft
® Contingent Liability
@ TASC Proposzal
Activiy Markst:
Spent In Country: |Afghanistan B
Benefited Country: |
cost category: | Contractor Fees(CNTRCO8 ) [vdse
el mount(s) |0_00 .
Save .
Figure B
If using the method to
FAS Home | USDA g0 | Econon)Y | enter aclaim, select and input the N E——YFENFEy.
n [Disziminstion Ststement | Inform st .oV correct ||ne |tem |nformat|0n then

click once on the button.
When Saved, the screen

illustrated in Figure C will appear.

Go to page 9 for instructions on submitting claims via the Add in Spreadsheet Mode method 5
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Claim Line tem was Created Successfully.

Claim Information

pamcipant‘T.l-wa Packers Consortium "Test Pa|tici:35-1t-|g-‘|o|

ear: 2008 Program: Claim Humber: 08004 Total of Claims(S}:

Create New | Add in

Activity Code Market Spent-In Country Cost Category Amount (5) Status  Comments Act F C
MOSBXLONAT BA AF Contractor Fees 500.30|0raft | [vie| - 1GUrE

Add all necessary line items. In this example there are

3 line items for MAP claim 08004 totaling $3,130.93

Claim Line tem was Created Successfully.

Claim Information

Total amount of claim appears
here
pﬂmcipant‘Tma Packers Consortium "Test F’a|‘[ici:Ja'1t—|g'"|o|

Year: 2008 Program: Claim Number: 08004 Total of Claims(3):

Create New | Add in Spreadshest Mode

Activity Code Market  Spent-ln Country Cost Category Amount (§) Status  Comments Action

MOBBEXLONA1 BA AF Contractor Fees 500.30|Draft View | Delete
MOBBXLONA BA AF International Travel 2,565.00|Draft View | Delete
MOBBEXLONA1 BA AF Trade Promotion 65.63|Draft View | Delete

USDA FAS OTP POD M&FB




Entering Reimbursement Claims in the UES (Unified Export Strategy) System _

“ou are here : Home > Financial = Claims = Line tems

Edit Reimbursement

Welcoms: - [Author][Cashier][Contributor] [ Log OFf ]

Addin Spread Shee.

“ou may use thiz screen to view the exizting Lins-tass =wgim and you may create new line tems sither directhy or through mass spreadzhest data
entry for multiple line tems. /

Ob
\_/ Click once on the hyperlink

Claim Line kem was Created Successfully. after all line items are entered.

Note for EMP: Participantz may reguest an

hall be limited to 85% of the
activity budget until after the EMP Final Repo

Claim Information

pamcipant‘Tuna Packers Consortium "Test Participant-lgno|

Year: 2008 Program: MAP Claim Number: 08004 Total of Claims(%): 3,130.93

Create New | Add in Spreadshest Mode

Activity Code Market  Spent-In Country Cost Category Amount (8) Status  Comments Action
MOBBXLONA BA AF Contractor Fees 500.30|Draft View | Delete
MOBEXLONAA BA AF International Travel 2,565.00|Draft View | Delete
MOBBXLONA BA AF Trade Prometion 65,63 |Draft View | Delete

Claim Process

‘This page allows users t» Search for or Add claims.

&4 terig to brir o3 l= -3 2 2ores & the liat of claims matching your criteria are returned, you may
select an agy :
A fvdd Reimbursement” or uttons di
b Change the Claim Status e B R e
parameter to and click once
For POD staff processing claim: fessing, you can use the Claim Status drop down and
e oy on the button

chims that have been enterad for approval by FAS.
hve been submitted by participants.POD users may
illbe enabled and you may generate the SF 1166 for

Submitted status is for reimburgems
approve a claim by selecting the "App
payment.

Search Infarmation

[ Add Reimbursement I [ Add CMP Advance ||  Add Advance
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The claim should be visible. Click

on the hyperlink to review the

line items and claim info to ensure

all is correct before submitting to

FAS. Rragram ¥ gar:
If all information is correct and -
funding is available for the ' cam sius; Draft 2

program/program year/activity, etc., ||  AddAdvance |  Search
click once on the link

Edit| Miewe
Draft| SF1:66 | Approve

08004, |TPC |MAF Rei Draft | 3,130.93

‘Claim Information

(For those participants who are considered parent & subgroup, please click once

N— ] the Edit hyperlink BEFORE submitting to FAS and enter the comment: “Please
. 1233— : make payable to organization name”
. ugp: or “Please Wire funds directly to organization name”. Then click once on the Save

button)

camTye: |Rein

cambanser (18004

Program: MAP Claim Type (zsearch enly): REimbursemem Claim Status: Draft ~

[ Add Reimbursement 10 Add EMP Advance ] [ Add Advance [ Search

&l &

tamssis |[raf

Ruenivastiate; |

Mg Hate:

cechate: | |mmenanen

Claim Part § Received Approved CCC Paid Amount "
) Program Claim Type Status Co Action
Osliate: | e # 1d Date Date Date Date (5]
dit| View | Delete |
TetadedCaimar sy I.“\ 30.93 n Please wire funds to bmit | Draft| SF1186]

08004 |TPC |MAP Draft | 3.13083) 0 erers orove

camments: |Dle: fundste T

To view the claim in Submitted/pending status (ensuring it has been sent to FAS)
change the claim status to and click once on the
button

Add Reimbursement

Program: MAP vl Claim Type (=earch onhy):

[ Add Reimbursement ]

Claim Status: | SUbmitted/Pending | v |

Adgl EMP Advance ][ Add Advance [ Search

Claim Part . Received Approved Amount .
= 1 Program Claim Type Date Date Comments Action

Status )

Edit | Miew: | Delete | Submit |

08004 |TPC |M4P Reimbursement| 3/26/2010 Pending| 2.130.92 Draft| SF1185 | Approve 8
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A note about EMP Claims

Vear: 2009 Program: = Claim Murmber: [15002 Total of Claims{F: 34,7658.00

ISF. EXPEMSE = AWAILABLE BUDGET B
232
ISF: EXPEMSE = AW AILABLE BUDGET BY
$230.
ISF: EXPEMSE = AWAILABLE BUDGET BY
F230.
ISF. EXPEMSE = AWAILABLE BUDGET B
$230
ISF: EXPEMSE = AW AILABLE BUDGET BY
$230.

EDAMASEADT |SE ASIA Trawvel 1,051.00 Insutficient

EDAMHSEADT |SE ASIA Travel 1,049.00 | Insutficient

EDAMHSEADT |SE ASIA Trawvel 1,049.00 | Inzutficient

EDAMASEADT |SE ASIA Trawvel 1,049.00 Insutficient

EDAMHSEADT |SE ASIA Travel 1,049.00 | Insutficient

Seminar, Conference 52,00 Insutficient ISF: EXPEMSE = AN AILABLE BUDGET BY

E09MHSEAT |SE ASIA Facilties R

EDAMASEADT |SE ASIA Consuttant 2,350.00 Final 4P AL

“Wign |

EDAMHSEADT |SE ASIA |TH Commodity Samples 2,350.00 |Final HpA|Lk Delete

The payment on Claim 09002 (illustrated above) is $34,768.00 compared to the initial
claim amount of $41,867. The budget for EOOMXSEAO01 is $35,586.95 (41867X85%=35586.95).
The remaining 15% of the budget will be released when:
*The Participants’ Final EMP report for EOOMXSEAOL1 is submitted through the UES
and received by the EMP Marketing Specialist
*FAS and the EMP Marketing Specialist approves the Participants’ Final Report 9
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USDA United States Department of Agricuture
ﬁ Unified Export Strategy

My UES
Current | Change

Tuna Packers Consortium
"Test Participant-lgnore™ ,
Year 2009

Plan Explorer
® Bv Prom. Commedity

® By Market Defintion
Plan Actions

® Copvover/ Snapshot
® Plan Submital

® Application Repert

Applicatien Notes
Industry Geal
Market Defintien
Promoted Commodity
Targeted Market
Constraint
Activity

in A ctivi
World Wide Personnel
Contingent Liability
EMP Proposal
TASC Proposal

When selecting the Add in Spreadsheet Mode hyperlink the screen illustrated in Figure
D will appear. This screen allows the input of line items by pasting them from a

spreadsheet.

A

Linking LS. Agriculare @
T World

Home | UES | Financial | Reports In | Reports Out | About FAS

“Vou are here * Home = Financial = Claims = Line tems = Add in Spread Shegl Welcome wrathshequal, PART - [Author][Cashier][Contributor] [ Log 0f7]

Add Claim Line Item in SpreadSheet

Claim Line ltems

Copy-paste Claim Line Items from a spreadsheet directly into the table belew. Once done, click the 'Submit' butten at the bettom of the page. The system
presents a success message upon successful entry of data. Navigate back to Line ftems te find them in the list.

Sample records for sp entry are below:

Activity Code Market Spent In Country Cost Category Amount Benefited Country
MOSGXTEST1 [cENTRAL EUROPE [swirzerLano [sPPLY [1s2320  [swmzerLanD
1M09GXTESTZ |souTHERn EuRoPE |crezce |sHows 23000 |crezce

Note:

1. Use CtrlsV to paste data and not the right click paste option

2. Make sure that the Amount values are formatted to numbers in spreadsheet witheut commas before upload

3. Appropriate FIPS Codes can be used instead of Country Names.

4. There i a limitation of 50 line items that can be entered at a time from the spreadshest “You may return to add more.

Claim Information

pmicinﬁ"t.\T.l'wa Packers Consortium "Test Paniciua‘ yp,ar.|2008 | program: |MAP ‘ Claim Humbsr:

Activity Code Activity Market Spent In Country Cost Category Amount Benefited Country | Delete

Delete

Delete

Delete

Delete

Delete

Delete

l
[
|
l
[
[ Delete
l
{
[
{

Delete

Delete

Delete

Delete

Delete

Figure D
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S

L

MOSEXLOMNAI
MOBEXLONAZ
MOSEXLONAZ

BA
BA
A,

AF
AF
AF o

Contraci
Internati
Tradg Pi

500.30
2565.00
L 6563

3130.93

%]

Do you want to allow this webpage to access your
Clipboard?

If you allow this, the webpage can access the Clipboard
bnd read information that you've cut or copied recently.

Click once on the

Allow access ] h Dion't allow i

button

11
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MOBEXLONAZ BA AF International Travel | 2565.00 Delete I
MOBEXLONAZ Ba &F Trade Promotion | 85.83 Delete I

The line items are now pasted.
once on the button.

Back to List

nomic Bessarch Servics (ERS) | World Agri | Cptlock Bosrd (WADE) | Trade Links | FOLA | Acoessitility Statement | Privacy Pelicy | Mon-
yrmation Quslity | USA.gov | Whits House

Gﬂ was proceszed successme

Claim Information

pﬂmcmm:h.ma Packers Consortium "Test F’a|‘tici:Ja| Yeﬂr:|2008 | pmgrﬂm:|l'-v-‘AP | Claim Number:

G0 ]

Activity Code Activity Market Spent In Country Cost Category Amount Benefited Country | Delete
Delete

10ZBXLONAT B AF SHOWS 258500 [ Delete

1MOBBXLONAT BA AF TRVL 65.63 ’ Delete

12
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“ou arg here : Home = Financial » Claims = Line tems = Add in Spread Sheet

Add Claim | ina in SnreardSheat

Click once on the hyperlink
after all line items are entered

Claim Process

This page allows users to Search for or Add claims.

g up a list of claims on thiz screen. Once the list of claims matching your criteria are returned, you may

dd Reimbursement or "Add Advance' buttons directly
hproval.

Change the Claim Status

parameter to and click once

on the le2eing, you can ues the Claim Statue drop down and
::hrnsﬂ'mt have been entered for approval by FAS,
hve been submitted by participants.POD users may
il be enabled and you may generate the SF 1168 for

Submitted status iz for reimbursems
approve a claim by selecting the 'Ap®
payment.

Search Information

Participant:

Program: n Claim Type (s€arch only): | Reimbursement El Claim Status:

[___AddReimbursement ][ Add EMP Advance ]|  Add Advance

Bearch Iniermatl@n

: Peogram ¥ar
Rrogtam: ﬂ Glaim Typs (atareh 9nlﬂ. eimburaemen claim States: | Draft I

[ Add Reimbursement ][ ‘Add EMF Advance ]|  Add Advance | Search
Claim Part Received Approved CCC  Paid Amount
= i Pragram Claim Type Thte el aie e Status 8] Comments Action
y Edit| View | Delete| Submi |
108004 |TRC [MAPR Reimburaement Draft 3,12093 Draft | SF1:66 | Approve

The claim should be visible. Click on the View hyperlink to review the line items and
claim info to ensure all is correct before submitting to FAS.

USDA FAS OTP POD M&FB
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Bearch Informaticn
rartigpant: I Rregram Vgart
Rrogtam: u Claim Type (seareh onty): | R@IMBUrsement u Claim mm;lDl‘ﬁﬂ M

Advance || Add Advance |  Search

If all information is correct and
funding is available for the
program/program year/activity, etc.,

i i Eot) View | Submi|
click once on the link | s e

Claim Information

meeess [T Packecs Cossanun Tes 2 on the Edit hyperlink BEFORE submitting to FAS and enter the comment: “Please

(For those participants who are considered parent & subgroup, please click once

vess |2008

Samtiarses: |3

caTyze: [Reimbur

eraguane [[1AP

temaate |Daf

|
|
ot |
| pogam a1 2008 )
|
I

make payable to organization name” or “Please Wire funds directly to organization
name”. Then click once on the Save button)

-1 Program: Claim Type (=earch enly): Reimbursement Claim Status: Draft
Rersned Mate B
L | [ Add Reimbursement I[ Add EMP Advance ] [ Add Advance [ Search
Aporeliate:
CCChate: | | prr—
Claim Part Received Approved CCC Paid Amount
P Cl, L Statu: C Acti
memae [T eaem # g regram Llaim I¥Re  pate Date Date Date = 15) > on
dit| Wiew | Delete |
Vemaentamassy. 4930 93 Please wire funds to bmit | Draft| SF1166]
08004 |TPC |MA&P Draft | 313083\5 02 Unpackers prove
Commes |Plemmfe funds to Tuna Unpaekers

Program: MAP vl Claim Type (=2earch only}:

To view the claim in Submitted/pending status (ensuring it has been sent to FAS)
change the claim status to and click once on the
button

[____Add Reimbursement T e s ———————

Search I

Claim status: | Submitted/Pending | v |

Add Reimbursement ]

Adgl EMP Advance ][ Add Advance [ Search

#

Claim Part

Id

Program Claim Type Date

Received Approved
Date

Aot Comments Action

Status 8)

08004

TPC

MAP

Edit| View | Delete | Submit|

Reimburzement| 3/26/2010 Pending| 3.130.83 Draft | SF11686 | Approve
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